Affirmative Action Plan (AAP) 
(For NEworks Employer Profile / Compliance Use)
1. Company Overview
Company Name: The Organized Owl Clutter Solutions, LLC
Address: 
FEIN:
Industry:
Number of Employees:
Statement of Purpose:
[Company Name] is committed to providing equal employment opportunity to all employees and applicants and to maintaining an Affirmative Action Program that promotes diversity, equity, and inclusion in the workplace.

2. Equal Employment Opportunity Policy
The Organized Owl does not discriminate on the basis of:
· Race
· Color
· Religion
· Sex (including pregnancy, gender identity, sexual orientation)
· National origin
· Age (40 or older)
· Disability
· Veteran status
This policy applies to all employment practices, including hiring, promotion, compensation, benefits, training, and termination.

3. Affirmative Action Commitment
The Organized Owl will take proactive steps to ensure:
· Fair and inclusive hiring practices
· Equal access to training and advancement
· Removal of barriers to employment
· Outreach to underrepresented groups

4. Responsibility for Implementation
Responsible Official:
Rachel Kellenberger/CEO
Responsibilities include:
· Monitoring workforce diversity
· Reviewing hiring and promotion decisions
· Ensuring compliance with federal and state regulations
· Reporting progress annually

5. Workforce Analysis
Describe your workforce composition:
· Total number of employees
· Breakdown by job category (e.g., admin, management, technical, labor)
· Representation of protected groups (if tracked)
(You don’t need exact numbers if not required—summaries work for NEworks profiles.)

6. Recruitment and Outreach
[Company Name] uses inclusive recruitment methods such as:
· Posting jobs on NEworks
· Partnering with workforce development agencies
· Outreach to veterans, individuals with disabilities, and community organizations
· Equal opportunity job advertisements

7. Selection and Hiring Practices
· All applicants are evaluated based on qualifications
· Job requirements are job-related and consistent with business necessity
· Interview processes are standardized to reduce bias

8. Training and Promotion
· Employees have equal access to training opportunities
· Promotions are based on performance and qualifications
· Career development programs are available when possible

9. Internal Communication
· EEO and AAP policies are shared with employees
· Policies are included in the employee handbook
· EEO posters are displayed as required

10. Monitoring and Reporting
[Company Name] will:
· Review hiring and promotion activity periodically
· Evaluate effectiveness of outreach efforts
· Update the plan annually or as needed

11. Signature
Executive Name:
Title:
Date:

